Local ABC System
Compensation and Benefits Survey
Please Return on or before Decernber 1, 2009
To Laurie Lee, NC ABC Commission
4307 Mail Service Center, Raletgh NC, 27848

Mame of ABC Systerm G W

ABC Empioyees .
1. How many employees does your ABC system have? fuil-lime 92_ part-time 2,
other _

Z. What are the names, tities, total annual compensation {salanies plus bonuses), benefits
{410(k), health, retirement, other; and hire date for the 5 most ughly paid employees of
your system for the following penods:

Fiscal Year 2003 (July 1, 2008 - June 30, 2003)
NAME Car Y SepLi ) TITLE _ M3R .~
SALARYS fon,se_ 65 1, BONUS S/ t;w‘}vf pﬁ)f BENEFITS Yes__No__ HIRE DATE_/¥% 75

NAMEMoRTS re £ smime] = TILE 77 Tope CLhefin

SALARYS — BONUS S BENEFITS Yes  No_ HIRE DATE/ L /- o5
NAME_ 721 frflid 2R TITLE 2957 MIZ - CLempe I
SALARY‘%@ 5 By BcjﬁONUS § /s ,/5’/4 V BENEFITS Yesw No_ HIRE DATE//-45"- L4
NAMERargy  H7LL TITLE GLER M- /?)z~ AV wc/B
SALARYS © BONUS $__/wH ;ﬁm’ BENEFITS Yes__No~ HIRE DATEZR-/- 8¢
NAME Spaiefd o Huped 2o/ TITLE Pagte Tome & 25 AR

SALARY® Zsr 4L BONUSS A O BENEFITS Yes_ No yHIRE DATE 3. 3@ - o7

Fiscal Year 2008 {July 1, 2007 - June 30, 2008)

NAME CAR Y S €piey L TITLE M3 A,
SALARYS 44000 K. BONUS S Jwhz. /Y BENEFTS YeseNo_ HIRE DATE /97 &
7 ¢ e
NAME_ARp LAY A/ 10 TIME CAAN [ hrc Fps fcb
SALARYS359% wl (. BONUS $_/ s ,Jﬁm/ BENEFITS Yes vNo_ HIRE-DATEA- - € ¢
NAME T o) [hRIZER. _TITLE psor mBA.  CLERIK
SALARYS$485 w0 wSid, BONUS S #p¢ a4 BENEFITS Yes_ No_ MIRE DATE ff/5-88
. . e o)

NAME_Sassregy Fagdied TrE P Tune CLER /R/
SALARYSH 40 f/K, BONUSS____ -~  BENEFITS Yes_ Noy HIRE DATES Q6 o7

. -'/ s 4
NAME Mug7r! Lo (AR S eSS Tips Cx‘f"fﬁ{ .
SALARYG Epo BONUS $ - - BENEFITS Yes_ No pFIiRE DATE /J-/ 7238
Fiscal Year 2007 {July 1, 2008 - June 34, 2007}
NAME (AR ¥ SEpley e MA R
SALARY$358 e i K, BONUS $/ ¢f], ;;9;9\/ BENEFITS Yes~Ro__HIRE DATENBY, /973
NAME R b A H) 4L TITLEAS 3. 9P~ C L ER l”ff

SALARYS$Z28.56 v /7, BONUS $_/ 1K Pm/ BENEFITS Yes~ No__ HIRE DATEA-/-& 4



NAME S5 Y Loy TTLE £ Time @ hERE

SALARYS 775 4/~ ____BONUSS 46,0 & BENEFITS Yes_ No HIRE DATE M, Zo¢ ©

NAME Sap/ FeRd MpRd, o TTERE, Time e R
SALARYSY. 75 4 & BONUSS BENEFITS Yes__No__HIRE DATES - sre- o
NAME TTLE

SALARYS BONUS § BENEFITS Yes__No__ HIRE DATE

3. Please atlach a list of the benefits you pay fo your 5 highest paid employees.

4. Listthe names of your poard members and their annual board compensation for Fiscal
Year 2009574 E /”'9 o d 'E?gga. G P ¥

Gl & - Kf’ﬂﬁﬂ‘”’:w e, &0
fﬁmﬁy }%’Lﬁ?’ef ’jw‘»fﬁl Fgoce
SRR By R = g rise
Fiscal Year 2008 4+ %% 7757 HJA - 3/ f ‘2
LE ‘Sﬂj"g‘yﬁ_’ /'fj,, d)"q[ - ?JIV Fle. o
anHES BrRMZE F BLF Do
Fiscal Year 2007w/ F 444 &Y o 9g0.2®
L, T;Euu%gw‘l /éj BHo,e s

8. Do your board members receive insurance or retirernent benefits? Yes No_v If
yes, what are they?

8. Do your board members feceive other compensation for thejr service Yes ¢ __No
If so, what? C R Mpar Josie o TALTELNATE fipppe® G870 A praors,

7. Do you have @ travel policy for board members/employees? Yes o No _ If yes, when -
was it instituted? / ?7 7 Please attach a copy.

8. Do you have an ethics policy in place for board members/employees? Yes ___No _~ If
ves, when was it instituled? Please attach a copy.

8. Does your ethics policy prohibit receipt of gifts, including for exarnple, entertainment
tickets, bottles of aicchol, goods or services? Yes _« No _

10. Does your ethics policy aliow payment of meais or other ravel expenses by industry
members or privaie dollars? Yes ___ No

11. Do you have a nepotism policy in place for board membersiempioyees? Yes ___ No _»~
If ves, when was i instituted? Please attach a copy.

12. Do you have a standard process for setting salary and compensation ranges for ABC
employees? Yes ____ No _7If yes, when was if instituted? Please aftach a copy.

13. Do you pay a car allowance for board membersfemployees? Yes ___ No i~ lf s, how
much is it per year total and who receives it?

14. For your individual board members (and family members if applicable) what was the tota!
travel expense paid or reimbursed from all sources, public and private for ABC-related
functions in Fiscal Year 20087 e , .

Submitted by Name Cg:w;} ,TC),MMZ«») Title: _Jn S Date: /- 25 - aj
L



12-04-09

Lauries

We carry health ins. on Tdmmy Parker, not his wife.
I have medicare.

Tommy and I are covered by SEP-IRA accounts. .
We both pet two weeks vacation per Yr. paid.
Full time employees per 7 days per year sick leave,

Full time employees get paid holidavs.

These are the benefits full-time employees get.

Cary Sealey
P Qanen o7



Facvmend PBeard 0/ lecholic Controd

P. 0. BOX 65
FAIRMONT, N. C. 28340
JAMES F. BYRNE, CHAtRMAN CARY SEALEY
W. J. TOWNSEND SUPERVISOR
VIRGIL BRADY

March 14, 1997

The Fairmont ABC Board,s policy for travel is as
it has always been. The board will pay travel expense
at whatever the rate per mile is at the vime., It will
pay for Board Members and employvees if any attend any
convention, meeting or whatever. The Fairmont Board
will also pay for room and board for Members and any
employees that attend, We do not pay for spouses of
board members nor emplovees,

The policy for accepting £ifts is that we do not
accept pzifts of any kind nor do we allow employees to
accept anything either, This is the way it has been and
The board agreed that 1t would remain the same.

The board said that we had had no problems in the
past and also that we expect to have no problems in the
future,

Thank you,
Carv Sealey



S}ﬁﬂwnontﬂgoamiqfc#%@ogoﬁcCﬂyd%o[

200 N. WALNUT ST
FAIRMONT, N.C. 28340
JAMES F. BYRNE, cHaRMaN

ANNIE DURANT CARY SEALEY
STEVE FLOYD SUPERVISOR

On ethics the Fairmont ABC Board takes the following
stance,

No one from Board Members to employees are allowed

to accept anything from sales representatives nor any

one else associated with alcohol sales. This includes

free meals, alcohol, goods or servicestle-that are

of fered.Also no-one can use any monies from sales

for free meals and other perks. This money isonly used
for things that apply to alcohol sales and operations

pertaining to alcohol sales.

Salaries:

Any salary increases that employees get is left
up to our Beoard. They decide when and what if any
employees is to get an increase in salary and what
the increase will be.



Facunont Board 0/ ectiolic Controd
P. O. BOX 65
FAIRMONT, N. C. 28340

JAMES F, BYRNE, cHAIRMAN
W. J. TOWNSEND

VIRGIL BRADY

March 14, 19697

The Fairmont ABC Board,s policy for travel is as
it has always been., The board will pay rravel expense
at whatever the rate per mile is at the time. It will
pay for Board Members and employees if any attend any
convernttion, meeting or whatever. The Fairmont Board
will also pay for room and board for Members and any
employees that attend., We do nor pay for spouses of
board members nor emplovees,

The policy for accepting £ifts is that we do not
accept zifts of any kind nor do we allow employees to
accept anything either. This is frhe way 1t has been and
the board agreed that it would remain the same,

The board said that we had had no problems in the
past and also that we expect to have no problems in rhe
future,

Thank vyou,
Cary Sealey

CARY SEALEY
SUFERVISOR



- Logal ABC System
- Compensation and Benefits Survey
Please Return on or before Decernber 1, 2009
To Laurie Lee, NC ABC Comumisalon
4307 Mell Service Center, Raloigh NC, 27689

Name of ABC System__ | L tchow. LB O, @m@ LY
ABC Employees

1. How many employees does your ABC system have? full-ime < part-time )
other  ~

2. What are the names, titles, fotat annual compensatian (salaries plus bonuses); benefits
(410(k), health, retirement, other) and hire date for the & most highly paid employees of

your systam for the following periods:
Fiscal veg m&%{JuEy 1, 2008 — June 30, 2009)
NAME K. Vuflaer TTLE _ Nurno geve | .
BALARYS 47,00, BONUS S o> BENEFITS Yes X No_ HIRE DATE /05 ponbiol
NAME_ T, Pattevson/ TmE__Dsst. Manacer '
SALARYS 35 Y2{ BONUSS & BENEFITS Yes XNo_ HIRE DATE 1Ol
NAME __TITLE
SALARYS. BONUS § BENEFITS Yes_ No_ HIRE DATE
NAME TITLE
SALARYS BONUS $ BENEFITS Yes__No__ HIRE DATE
NAME TITLE
SALARYS __BONUS § BENEFITS Yes__No_ HIRE DATE

S Gt eg @c\fh “XL Mg '

Fiscal Year 2008 {July 1, 2007 — June 30, 2008) ‘ .
NAME é . 5 Wb v e NMaNoger . : Job
SALARY$ Y9, /44 BONUSE & BENEFITS Yes¥ No HIRE DATE _2.]3< R
NamE__ 1. Potrson e __Nssh  Manacer
SALARYS_2d, 247,  BONUS § 2> BENEFITS YesVMNo__HIRE DATE, 15-GG,
NAME___ TITLE '
SALARYS ___~~ "BONUS S BENEFITS Yes__No__HIRE DATE_
NAME TITLE
SALARYS BONUS § BENEFITS Yes__No__HIRE DATE______
NAME __TIME
BALARYS____ —  BONUS§ . BENEFITS Yes__No_ HIRE DATE_______

Fiscal ¥ear 2007 {Jut 1, 2006 - June 30, 2067) . o
. % L{SE:-: . TITLE J\"\[Lnaufrk ¥ ’

NAME o R o
SALARYS 11 40 BONUS S - _BENEFITS Yes yvNo_ HIRE DATE 2000 \m,\;bo.(;)
NAME_ TV, iobhe oo w TME _ Sr&gt. Mas e, e :
SALARYS 0 17%d  BONUSS$_.& - BENEFITS Yes, No_ HIRE DATE 1O-q7

clcktran PUBROH JHY -84yolsid Hd'b[]"r BOOZ Qe

ADN



NAME ‘ _y . TITLE
SALARYS_____ "BONUS § BENEFITS Yes. No_ HIRE DATE
NAME R TITLE
SALARYS BONUS § BENEFITS Yes_ No_ HIRE DATE

" NAME TITLE
SALARYS __BONUSS BENEFITS Yes_ No_ HIRE DATE

3. Please attach a list of the benefits you pay fo your 5 highest paid employees.

RETNREMERDT 7Y 1S & paet ) woi€re v, e R Y

4. List the names of your board members and thair errrual board compansation for Fiscaf’ig R
Year 2009 By 0 e
LSRR (haldren 1800 ok CGeafina 18000y,

T T e ) i
e0iids Linn, 1800

Fiseal Year 2008 :
'L.av‘rwg o deng Bas o oacic Gra Las 16an
Kaonein Gyeen - 12350 ( Died L DO e

Fiscal Year 2007 _ |
Kenneih Breen eoc Dot Cvedbone  taco
Lovey Gl Aldvpa LB .
§. Do your board members receive insurance or retirement benefits? Yes Ne A If
yes, what are they? ' : .

8. Do your board members receive other compensation for their service. Yes Ho_ A
- if s0, what?

7. Do you have a travel policy for board members/employees? Yes ,,}L Mo ___If yes, when
was it instituted? Please attach a copy.

8. Do you have an ethics policy in place for board membersienmipioyees? Yes i Mo __ if
yes, whan was it instituted? Please attach & copy.

8. Doas your ethics policy prohibit raceipt of gifts, including for example, entertainmeant
tickets, bottles of aicohol, goods or services? Yes Y No

10. Does your athics poficy aliow payment of rg?als or other travel sxpenses by industry
members or private dollars? Yes ___No _X_

1. Do yciu have a nepotism policy in place for board membersiemployess? Yes X Mo
if yes, when was it institutad? Piease attach & copy. "

12. Do you have a standard p s for setting salary and compensation rarges for ABC
empioyees? Yes ___ No X _If yes, when was it instituled? Plezse attach a copy.

13. Do you pay a car sliowance for board membersfemployees? Yes __ No A if 50, how
much s it per year fotal and who recaives it?

14. For your individual board members {and family members if applicable) what was the total
travel expense paid or reimbursed from all sources, public and privats for ABC-related

functions in A { 0 . -3¢
Subrmitted by Nams. S 13 m@\“’ Tite: Jlaeiorl.  pate: || 300
WE Folle w AT NG pc?% HLes W ‘p\foc‘c_‘(ﬁic oL 0S8
Aivectert 0y Commnm e i, - ‘/"5\‘*~ =houbd have a 2
Copy on hand as we. sub rckted Nhem E"Ll(’““ .

clab$B89 FJeOg JHH -R3403371 4 .Nd'b'[):'b' 5002 QE A»ON



Local ABC System
Compensation and Benefite Survey
Please Return on or before December 1, 2609
To Laurie Los, NC ABC Gommission
4307 Wail Service Center, Raleigh NG, 27689

Name of ABC Systom_f oo o5 1 (3;"7‘? BLr Peonrd
ABC Employeos |

1. How many employees does your ABC systerm have? full-time X § part-ime __ﬁ
other .

e

<. What are the names, tiles, total annual compensatmn {salaries phis bonuses); benefits
(410(k), health, retirement, other) and hire date for the 5 most hlghly paid employees of

your systern for the fnﬁawmg periods:

Fiscai Year ms (Ju!y 1, 2008 - Junam 2009}

NAME (5 pm pgs 2tz - {ITLE m&mﬁ@
SALARYS 4 m ~BDNU$ s S22 B QENEFITS Yes x_ﬂa IRE DATE Mm:ﬁ

NAME 4 (P EYD bt [ {poe. TITLE
SALARYSY 374 2%, BONUSS /70> 22 BENEFITS Yes_ No  KHIRE DATE _f%[&; /@&&3

NAME &gﬁl STe fEp TTLE AlerK
SALARYS § TEBONUS S_ -4~ BENEFTS vos _ No_YFIRE DATE L0/ 3 J D4

Fiscal Ysar 2503 (July % Zﬁﬂ? - June 30, ms)

~_BENEFITS You im HIRE DATEW.Q%’B

2 e £ f TITLE /7] mq&:
EONDS 5.7 £% __ BENEFITS Yes_No X HIRE DATEW/}:& e

Fiscal Year 2007 (Jul‘y’l ma Juneae 200T)
NAME Geprpe  feltos _




THREE FULL TIME EMPLOYEES GET THE FOLLOWING BENEFITS;

GROUP HEALTH INSURANCE PAID BY ABC BOARD {VISION, DENTAL, £TC. PAID BY EMPLOYEE)

6.53% OF STATE RETIREMENT PAID BY ABC BOARD (6% PAID BY EM PLOYEE)



Employees required to work overtime may be compensated with time off of paid for such evertize on the
basis of one and one-half times the overtime hours worked provided that:

{2) the work is of an unusual, unscheduled, or emerpency nanwe snd is directed by the
ABC General dManager or his authorized representative. _

(b} The position does ot involve administrative, professional or managerial work
excluded from these overtime pravigions by the Fair Lzbor Standards Act;

(c) compensatory time off shall be granted whenever feasible and taken within a
reasonable length of time as established by the ABC Genera! Manager.

(@) the raximum compensatory time which may be scerved by any affected employes
shall bs 480 hovrs (i.e.. not more than 320 bours of actual svertime hours worked) for
those engaged in a public safety, emergency response or seasonsl activity, and 240 hours
(i.e., mot more than. 160 howrs of actual overtime hours worked) for all sther employecs
for hotirs worked after April 15, 1986. An employee who has acoried the maximum
number of compensaiory hours shall be pajd overtise compensation in cash for any
additional overtime hours of work.

(¢} departient heads may with the prior approval of the ABC Board authorize pay to
employees for overtime work when it is not feasible to permit their absence for the
purpoge of taking compenzatory time off; and

(f) The ABC Manager is encouraged to grapt compensatory Hitne off whenever posgible
o minimize any paid overtime,

Only payroll deductions specifically mandated or suthorized by Federal or State act or authorized by the
ABC Bourd may be deducted at each pay period from sach employes's pay.

Section 11. Travel Expenses

No allowances or supplements in any form or from any source shajl be paid to any employee for trave]
expense, sibsistence, automobile expense or depreciation or any other expense unless the same type and
kind of additional allowatce or supplement shall be paid to all employees of the agency having or Incurring
substantinlly similar expense in the performance of their official duties. When attending a required job-
related function, the employee shall receive reimburserent for subsistence, milsage, and any related
expenses as set forth in Appendix C upon documentation by receipts and approval by the dopartment head
regardless of the iveation of the fanction.

The amounts allowed for mileage reimbursement and subsistence shall be determined annually by the ABC
Board as set forth in Appendix C. When an employee is required to athend any fanction on bebalf of the
ABC Board where expenses would exceed the subsistence allowance as stated in Appendix C, the
employee may receive reimbursement for actual expenses with approval of the ABC General Meanager as
decumented by receipts.

ARTICLE 111
RECRUITMENT AND EMPLOYMENT

It is the policy of the ABC Board to foster, maitain and promote equal employment opportunity. Although
all employmesnt shall b at wiil, no employment decision shall be based ot an emgployee’s or applicast's age,
sex, Face, color, creed, religion, political affiliation or national origin exvept where specific age, sex or
physical requirements constimite 2 bona fide sccupational quatification necessary for job performance.



During the probationary period, regular conferences will be held with the employee. Before t?a completion
of the probarionary period, The ABC General Mapager shall indicate in writing to the following:

(1) That the employoe has had reguiar conferences with the mmediate supervisor where
Job related progress hae been discussed.

{2) That the new employee is or is not performing satisfactory work.
(3) That the probationary period should be considered completed or extended.

(4} That the person should be made a regidar employee and retained or reloased,
transferred or demoted.

The probationary period may be extended beyond the six month period by the appointing authority.
Rejection of enry jnto de retirement syster may accompany the extended probationary peried if
determined to be appropriate. No persop shall remain on probation for mere than one year.

Secting 9. Promotion

() Candidates for promotion shall be chosen on the basis of their qualifications and their
work records - without regard to age, sex, race, color, creed, religion, political affiliation,
national original, or physical handicap, Performance appraisals and work records for all
personnel meeting minimurn quatifications for the position shall be carefully examined
when openings for positions in higher classifications oceur.

(b) Vacancies in positions shall be filled as far as practicable by the promutien of current

employees.
ARTICLE I¥
CONDITIONS OF EMPLOYMENT
Section 1. Workweek

Full-time employees notwally wotk three (3) twelve and one-half {12 1/2) hour days per workweek which
will run from 12:01 AM Monday until 12:00 miduight Sunday, plos 2 % housy per week for additional
duties, and are subject to the overtime pravisions set forth in Article If, Section &, Employees in
administrative, professional or managerial positions shall work the munber of hours necessdry to assure the
satisfactory performance of their duties.

When the needs of the ABC Board require soms other schedule, the ABC General Manager may awthorize
a deviation from the normal schedule,

Bection 2. Gifts spd Favors

() Mo official or employee of the ABC Board shall accept any gift, whether in the form
of service, loen, thing or promise from any person who o the employee's kmowledge is
interested directly or indireetly in any manner whatsoever in business dealings with the

/% % ABC Board.
’ gb) No official or employee shall accepr any gift, favor or thing of valus that may tend io
influence that employee in the discharge of duties.

{¢) No official or employse shall grant in the discherge of duties amy impwoper favor,
seyvies, or thing of vaiue,

Section 3. Poliiical Activity Resirieted



Each employee has a civic responsibility to support good government by every available nieans and in
every appropriste manner. Each employee may join or affiliate with civic arganizations of a partisan or
political nature, may atiend political meetings, may advocate and support the principles or polivies of civie
or potitical organizations in accordance with the Constinution and laws of the United States of America,
Howwver, no employee shall {1} engage in any political or partisan activity whiks on duty; (2) use official
authority or influence for the purpose of interfering with or affecting the result of an election or a
nomination for office; (3) be requined as a duty of employment or as & condition for employment,
promotion, or tepure of office to contibute funds for political or partisen purposes by aacther emploves of
the ABC Board; of (5) use any supplies or equipment of the ABC Board for political or partisan pposes.

Any violation of this section shall subject such employee t dismissal or other disciplinary action,

Section 4. Ontvide lovitend

The work of the ABC Board will take precedence over other occupational interests of amployees, All
outside employment for. salaries, wages, or commission, and all seif-employment muat ba reported to the
employes'’s department who in tutn will seport potentially conflicting employment to the ABC General
Manager. Conflicting outside employment will be grounds for disciplinary action up to and including
distnissal,

Septt imitstion of Emplayment of Relatives
The employment of close relatives within the same department is to be avoided.

(a) Members of an immediate fapuily shall not be empleyed at the satge time if such
employment would result in an employee ditectly or indirectly supervising a member of
the immediate fumily.

4‘? 2} (k) This policy shall not be retroactive, and no action will be taken concerning those
members of the seme family employed in conflict with (a) sbove prior w the sdoption of
this policy.

{c} Immediste family is defined for the purpose of this section as spouse, mother, father,
guardian, children, sister, brother, grandparents, grandchildren phas the various
combinations of hialf, step, in-law, and adopted relationskips thet can be derived from,
those named.

Seeﬁggﬂ §.Sboriage Alowanee =~ T T T

ABC store employees will receive a credit of 1720 of 1% of sales ($50.00 on each $100,000.00) to apply to
s?:hngﬁ based on sales at the end of each day. Employees will be required to make up shortages in excess
o owange,

The ARC Board is committed 4o providing a work environment that is fee of discriraination sud unlawfil
harasswent. Actions, words, jekes or comments based on an individusl's’s 56X, Tace, ethnicity, age, religion
or any other legal protected characteristic will not be tolerated. Sexual hatassment foctudes bt is not
litnited {0 unweloome sexual advances, requests for sexusl favors, sexual discussions or comttents and
vther verbal or physical conduct of & sexual mature when:

{a) submission 1o the conduct is made, aither explicitly or implicitly, »
term or condition of an individual’s employment;

(b submission to of rejection of such conduct it used as the basis for
employment decisions affecting such individusl: or



FOREST CITY ABC BOARD 168
MINUTES
July 9, 2007

The Forest City ABC Board met at the Forest City ABC Store, 430 Oak Street, Forest
City, NC, at 5:15 p.m, on Monday, July 9, 2007. The board members present were Jeff
Sappenfield, Board Chairman, Scott Griffith, and Erik Ohmstead. Also in attendance
was George Helton, ABC Store Manager, and Troy Scroggs, ALE Officer.

- The meeting was called to order by Jeff Sappenfield. The minutes for the June 11, 2007
were read. Erik Ohmstead made a motion to adopt the minutes. The minutes were
adopted.

The sales for June 2007 were reviewed und the store bad an increase of approximately
14% over last year for the same month. Sales were approximately $132,000,00.

The Profit and Loss Statement was reviewed for the month of June 2007. The store had 2
Joss of approximately $7,000.00. This is the last P&L for year ending 2007. Our
accountant will give us our actual total year ending results in the near future.

~ The Board approved raises for all employees based on what the Town of Forest city gave
its ermployees for the year. This amounted 0 a 3% raise.

In other business, George requested that the store be able to update its security camera
systenn. This would require going to 2 DVR system at an approximate cost of $2,000.00
10 $2,200.00. The Board approved the request.

Troy Scroggs also reviewed the Forest City Police Activity Report with the Board
Members,

There being no further business, the meeting was adjourned until 5:15 p.m., Monday,
August 13, 2007 at the same location.

These minutes were approved by vote on the 13th day of Augast, 2007
Jeff Bappenfield, ABC Chairman
- J3:bh

84



FOREST CITY ABC BOARD
430 OAK STREET
FOREST CITY, NC 28043
(828) 247-4454

December 2, 2009

TO: LAURIE LEE
Fax No: 919-661-5927

FROM: Bettis Hendren
Forest City ABC Store

SUBIECT: SURVEY

Here is the information the survey for compensation and benefits requested. As ]
explained we are in the process of upgrading onr Personnel Policy, ete. Thanks for your
help. Really appreciated it,

if you have any questions please do not hesitate to call.
Thank You,

Bettie Hendyen
Forest City ABC

1 of 8 pages



L.ocal ABC System
Compensation and Bensfits Survey
Please Return on or before December 1, 2009
To Laurie Lee, NC ABC Commission
4307 Mall Service Center, Raleigh NC, 276292

Name of ABC System Frankiin

ARC Employees
1. How many empioyees does your ABC system have? full-ime _ 2 parttime 8
other __

2. What are the names, tiles, total annual compensation {salaries plus bonuses), benefits
{410(k), haalth, relirement, other) and hire date for the 5 most highly paid emplovees of
your system for the following periods:

Fiscal Year 2009 (July 1, 2008 - June 30, 2008)

NAME__ Todd Mason TITLE __Manager

SALARYS_55,000 BONUS $_3,000 BENEFITS Yes_xNo_ HIRE DATE _10/01/94
NAME Willene Conner TITLE _Asst. Manager

SALARYS 39,500 BONUS $_2,500 BENEFITS Yes yNo__ HIRE DATE 11/21/94
NAME Teresa DeHart TITLE _ Supervisor

SALARYS,_ 20,860 BONUS $_355 BENEFITS Yes__No_xHIRE DATE 08/21/06
NAME Deetria Wood TITLE _Supervisor

SALARYS 20,370 BONUS $_355  BENEFITS Yes_ No_gHIRE DATE 00 /08/07
NAME Mike Shook TITLE _ Supervisor

SALARYS_ 16,394 BONUS $_355 BENEFITS Yes___No_yHIRE DATE 10/22/99

Figcal Yoar 2008 {July 1, 2007 - June 30, 20408)

NAME _Todd Mason TTLE __Manager

SALARY$_52,500 BONUS ¥ 3,000 BENEFITS Yes x No_ HIRE DATE 10/01/94
NAME Willene Conner TITLE Asst. Manager

SALARYS_37,000 BONUS $_2, 500 BENEFITS Yes xNo_ HIRE DATE 11/21/94
NAME Teresa DeHart TITLE Superviscr

SALARYS_20,103 BONUS $_284 BENEFITS Yes__No_xHIRE DATE(S/21/06
NAME Mike Shook TITLE Supervisor

SALARYS$ 19,552 'BONUS §_284 BENEFITS Yes__No xHIRE DATE 10/22/99
NAME Jeff Shuler TITLE  Supervisor

SALARYS 19,546 BONUS $_284 BENEFITS Yes__No xHIRE DATE 10/17/05

Fiscal Year 2007 (July 1, 2006 - June 30, 2007)
NAME Todd Mason TITLE Manager

SALARY$_50,500 BONUS $_2,500 _BENEFITS Yes X No__HIRE DATE 10/0L/94

NAME Willene Conner TlTLE Asst. Manager
SALARYS 36,000 BONUS $_1..000 BENEFITS Yes x No__  HIREDATE 11/21/94




NAIME Mike Shock TITLE Supervisor
SALARYS$_ 19,932 BONUS $_284 BENEFITS Yes__No X HIRE DATE10/22/99

NAME_ Teresa DeHart TITLE _Supervisor _
SALARYS$_ 16,170 BONUS §__284 BENEFITS Yes__No X HIRE DATEQ8/21/06

NAME Jeff Shuler TITLE  Supervisor
SALARYS_ 14,822 BONUS §__opa BENEFITS Yes_ No X HIRE DATE 10/17/05

3. Please attach a list of the benefits you pay to your 5 highest paid employees.

4. List the names of your board members and their annual board compensation for Fiscal
Year 2008
Pat Pattillo — Chairman, $2985 Bob Moore — Member, $2558

Russell Bowling - Member, $2558

Fiscal Year 2008 ‘
Pat Pattillo — Chairman, $2629 Bob Moore — Member, $2203

Russel]l Rowling — Member, 32203

Fiscal Year 2007

Pat Pattillo = Chairman, $2558 Bob Moore — Member, $2132
Russell Bowling ~ Member, $2132
5. Do your board members receive insurance or retirement benef:ts'? Yes ___No_x If

ves, what are they?

6. Do your board members receive other compensation for their service Yes X No_
If so, what? Mlleaqef Meals, Hotel — for ABRC Conventicns

7. Do you have a travel policy for board members/employees? Yes _X_No ___If yes, when
was it instituted? 1295 Please attach acopy.  (see page 8 of enclosed manual)

8. Do you have an ethics policy in place for board members/employees? Yes X _No ___if
yes, when was it instituted? _| ggsPlease attach a copy. {see enclosed manual)

8. Does your ethics policy prohibit receipt of gifts, including for example, entertainment
tickets, bottles of alcohol, goods or services? Yes _X No (see page 8 of enclosed manual)

10. Does your ethics policy allow payment of meals or other travei expenses by indusiry
members or private dollars? Yes ___No X (see page 8 of enclosed manual)

11. Do you have a nepotism policy in place for board members/employees? Yes . No ¥ _
if yes, when was it instituted? Please attach a copy.

12. Do you have a standard process for setting salary and compensation ranges for ABC
employees? Yes X No ___If yes, when was it instituted? _] 995 Please attach a copy.
{see page 6 of enclosed manual)
13. Do you pay a car atlowance for board memberslempioyees? Yes . Mo _x_ifso, how
tmuch is it per year total and who receives it?

14. For your individual board members (and family members if applicable) what was the fotal
travel expense paid or reimbursed from ail sources, public and private for ABC-related
functions in Fiscal Year 20097 S 3605

Submitted by Name __Todd Mason Title: _Manager Date;_11/23/09




ENEFIT

Manager: Health Insurance, Retirement, Vacation,
Comp. & Sick

Asst. Manager: Health Insurance, Retirement, Vacation,
Comp. & Sick

All Other Employees: None



FRANKLIN| A.B.C. BOARD

Fra

(828) 369-92: 28) 369-8739
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PERSONNEL REGULATIONS AND POLICZES

I'RANKLIN ABC BOARD

1. EMPLOYEES:

The employees are under the supervision of and responsible to the Manager, who in turn is responsible to
the ABC Board of Directors. Each employee works at the will of the Manager. It is within the jurisdiction
of the Manager to hire and suspend the services of any employee, and to give such cause to the Board.

1L HIRING:

All ABC employees are hired to serve at the pleasure of the manager. New employees (full or part-time)
will be considered temporary for a period of ninety (90) days at which time their performance will be
evaluated prior to future status with the company.

1. WORK HOURS:

‘The Manager in conjunction with the Board, shall set and determine the store hours and task schedule.
Overtime will be paid in accordance with the Fair Labor Standards Act, One (1) hour tunch breaks shal] be
scheduled for all shifts of eight (8) hours, as well as two (2) fifteen minute breaks. Scheduled shifts of six
(6) hours, an employee will be granted two (2) breaks of fifteen minutes. Any shift of less than six (6)
hours, an employee will be granted one (1) fifteen minute break,

Iv. VACATION - ANNUAL LEAVE (FULL-TIME):

a. Each full-time employee working a forty hour week shall earn leave as follows:
Years of Service Days Earned in One Year
i year 5 days
2 years 6 days
3 years 7 days
4 years 8 days
5 years 9 days
6-10  years 10 days
11-15  years 15 days
16-20 vears 20 days
2125 years 25 days
25+ years 30 days

Annual leave earned shali be computed beginning with the first day of the year
following the employees anniversary date,

b. Employees may accumulate a maximum of thirty (30) days annual leave. When the
maximum has been accumulated, no additiona! annual leave shall be eamed until a
portion of the accrued leave is taken.

c. Annual leave may be taken as earned by the employee upon approval by the Manager.
Saturdays, Sundays and holidays falling within the normal vacation period shall not be
considered as part of vacation leave. :

d. If an employee is terminated, all unused annual leave shall be paid, not to exceed
thirty (30) days. Upon the death of an employee, payment shall be made to their estate
in a sum equal to all unused annual leave,
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Annual] Vacation Leave - The term “completed year” will be deemed o mean a period of
twelve (12) months of which the employee is in active pay status or is receiving
workmen’s compensation while on leave without pay. Annual vacation leave may be
used for rest, relaxation, medical and legal appointments when sick leave is exhausted,
and for absences due to adverse weather conditions,

SICK LEAVE (FULIL-TIME):

d.

b,

Sick Leave Constitutes Privilege, Not Right. Sick leave with pay is not a right which can
be demanded, but a privilege granted by the Board,

When Chargeable - Generally. Leave from work with pay may be charged sick leave if
the absence is due to sickness, bodily injury, quarantine, required physical or dental
examinations and/or treatment, exposure to a contagious disease when continued work
might jeopardize the health of others, iflness in the emplovees family which requires the
care of the employee with prior approval of the Manager. All such absences, except those
resulting from intemperance, immorality or willful misconduet, shail be charges for sick
leave credit.

Same - Medical Treatment for Problem Drinking or Mild Mental Disorder. Fmployees
who are undergoing medical treatment for problem drinking or seme mild mental
disorder, with the knowledge of the Manager, may be granted sick leave for such
treatment, provided such arrangements the approval of the Board.

Rate of Earning. Each employee shall earn sick leave at the rate of one day for each
month worked.

Accumulation. Sick leave shall be cumulative for an indefinite period of time, with no
maximum amount.

Physicians Certificate. The Manager may require a physicians certificate as to the nature
of an employee iliness, as well as their physical capacity to resume their duties for each
occasion on which an employee uses sick leave. The Manager shall be responsible for the
appiication of this provision to ensure proper use of sick leave privileges.

Credit for Accumulated Sick Leave. One month of retirement credit is allowed for each
twenty (20) days accrued at the time of retirement.

Advancing Sick Leave Credit. The Board at their discretion may advance sick leave to an
employee who has exhausted his sick leave because of 2 major operation or illness.
Separated Employees Lose Sick Leave Credit. An employee who resigns or is dismissed
from ABC employment shall not be paid for any accrued sick leave.

Sick Leave and Leave of Absence for Maternity Purpeoses. In accordance with the Boards
poiicy on equal employment opportunity, female employees will not be penalized in
employment which may require time away from work caused by or contributed to
pregnancy, miscarriage, abortion, childbirth, and recovery. Disabilities caused or
contributed fo by pregnancy, miscarriage, abortion, childbirth, and recovery therefrom are
for all job-related purposes, temporary disability insurance or sick leave plan avaifable in
connection with employment. Employment policies and practices involving matters

such as the commencement and duration of leave, the availability of extensions of leave,
the accrual of senjority and other benefits and privileges, reinstatement and payment
under any heaith or temporary disability insurance or sick leave plan, wili be applied to
disability due to pregnancy or childbirth on the same terms and conditions as they are
applied to other temporary disabilities.

(3)



Same - Boards Responsibility. Limitation of employment before
childbirth is prohibited. Based on the type and nature of work
performed, the Board will be responsible for determining, in
consuitation with the employee and upon advice she has received from
her physician, how far into pregnancy she may continue to work before
going on leave. Her return to work should be within a reasonable
length of time, depending upon advice of her physician. Reinstatement
to the same position, seniority and pay must be made upon the
employees return to work.,

Some - Employee Responsibility. The employee will apply in writing to
the Manager for leave. She is obligated to retumn to duty with or at the
end of the time determined appropriate. If she finds she will not return
to work, she should notify the Manager immediately. Failure to report
at the expiration of a leave of absence, uniess an extension has been
requested, will be considered a resignation.

Same - Use of Leave,

a, Leave Without Pay - Normally a person desires to
be on leave from work prior to the time of actual
disability. Leave without pay is to be provided for
the time before the employee is disabled and the
period of time after the disability ends but before
returning to work.

b. Sick Leave - Accumulated sick feave is provided for
the actual period of temporary disability caused by or
contributed to by pregnancy, miscarriage, abortion, or
childbirth in the same manner as for other temporary
disabilities. Since there is no certainfy as to when
disability actuaily begins and ends, it is necessary to
determine the period of disability in order that the
employee may realize the benefits of both leave
without pay and leave with pay for the peried of
disability. Therefore, the attending physician will
furnish, on a prescribed form, the period of temporary
disability. An employee exhausting accumulated sick
leave will continue to be in a leave capacity, be
entitled to holidays, be eligible for merit increments,
and be eligible to receive benefits offered under the
insurance policies provided by the Board,

c. Annual Leave - Annual leave must be exhausted
before going on leave without pay. If the period of
armual leave overlaps with the period of temporary
disability, annual leave should be exhausted up untii
sick leave beging and the balance should be exhausted
after sick leave is exhausted. An employee
exhausting annual leave before going on leave
without pay will continue to be in a leave earning
capacity, be eligible to take sick leave and holidays,
be eligible for merit increments, and be eligible to
receive the benefits offered by the insurance policies
provided by the Board.
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4. Same - Retention of Benefits. During the period of leave without pay,
the employee will retain and continue all leave and benefits as provided
by the Board.

5. Paternity Leave. A male employee will be granted annual leave or
leave without pay, or a combination of the two for the purposes of
assisting or caring for his minor children or the mother of his newborn
child while she is incapacitated for maternity reasons. Annual leave
must be exhausted before going on leave without pay. During the
period of leave without pay, the employee will and continue all leave
and benefits as provided. A physicians certificate testifying to the
incapacity of the mother, will be provided to the Manager if needed.

Sick Leave Not Applicable in Case of Injury in Course of Employment; Exception. The
provisions of this article as to sick leave shall not apply to employees injured by an
accident arising out of and in the course of employment, except in cases of injury causing
disability of seven (7) days or less for which no compensation is payable, under the
Workmen’s Compensation Act,

OTHER LEAVES (FULL-TIME):

a.

Funeral Leave. For the purposes of definition, immediate family will refer to husband,
wife, mother, father, brother, sister or child. In the event of a death in the immediate
family, the employee may be granted leave (maximum three (3) days) which is not to be
charged against annual or sick leave. This leave is left to the discretion of the Manager
and/or Board.

Miitary Leave. Employees who are members of the National Guard or Armed Forces
Reserve will be aliowed fifteen (15) days of military training leave, at adjusted pay in one
year. Adjusted pay means that the Board will make up the difference between military
pay and regular work base pay. Under emergency conditions, additional days of
emergency leave may be granted. While on military leave, benefits and leave will accrue
as though on regular work duty.

Civil Leave. A Board employee called for jury duty or as a witness for the federal or state
government or a subdivision thereof, shall be entitled to feave with pay for such duty
during the required absence. Board employees may keep all fees received for jury or
other duty in addition to their regular compensation.

Leave Without Pay - Policy. A Board employee may be granted a leave of absence
without pay for up to one year by the Board. An employee granted a leave without pay
may be carried on the Roards books in a non-pay status. The leave will be used for
reasons of personal or family disability, completion of education, or special work that
will permit the Board to benefit by the experienced gained or the work performed. The
employee will apply in writing to the Board for leave. He is obligated to return to duty
within or at the end of the time determined appropriate by the Board. IT he finds that he
will not return to work, he should notify the Board immediately. Failure to report at the
expiration of the leave of absence, unless an extension has been requested, will be
considered a resignation,
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e. Use of Accumulated Annual and Sick Leave and Continuation of Benefits in General,
Accumulated annual leave will be exhausted when the employee goes on leave without
pay, except when he is drawing Workmen’s Compensation payments. If an employee
desires to go on leave without pay for reasons of personal disability, he must first exhaust
accumulated sick leave, except when he is drawing Workmen’s Compensation payments.
A physician will furnish on a preseribed form when the period of disability actually
begins and ends. An employee exhausting accumuiated sick leave will continue to be in a
leave carning capacity, be entitled to holidays, be eligible for merit increments, and be
eligible to receive the benefits under the insurance benefits of the Board. An employee
going on leave without pay for reasons of personal or family disability will be reinstated
to the same position or one of like classification, seniority and pay upoen his return to
work.

f. Replacement During Leave. Where practical, as determined by the Manager and
approved by the Board, an employee on leave will be replaced by a temporary employes,
or the position wili be temporarily filled during the leave period.

VIL HOLIDAYS:

a. All Board employees (full-time) will receive full pay for the following holidays:
New Years Day Labor Day
Independence Day Memorial Day
Tharksgiving Day Christmas Day
b If a holiday falls on a weekend, it will be the decision of the Manger to take a holiday,
and whether Friday or Monday will be taken.
c. Employees required to work on an observed holiday shall receive compensatory time off,

VII. PAY PERIODS:

All employees (full and part-time} shall be paid bi-weekly, on Monday for service for the past two (2)
weeks. A pay peried begins on Monday. If pay day falls on a holiday, a regular day off, or a scheduled
vacation day, an employee shall be paid on the next available working day.

Salary adjustments approved after the first working day of a pay period shall become effective at the
beginning of the next pay period.

In order to obtain necessary payroll information required by the Federal Wage and Hour Law, ail employees
are required to complete a bi-weekly time sheet, which must be on file before a paycheck is issued.

IX. SALARY:

All fuli-time employee salaries shail be set by the Board. All part-time employee salaries shall be set by
the Manager within a set range approved by the Board. Any increase in salaries may be done annually at
the end of the fiscal year upon approvai of the Board.

X. SECURITY:

The ABC Board will contract through the Town of Franklin Police Department.

XL EMPLOYEE RELATIONS:

Any employee who is dissatisfied with a personnel decision may submit their grievance in writing to the

Manager, who in turn will submit the grievance to the Board. The employee then may be asked to appear in
person ajong with the Manager in order to hear the grievance.

(6)



X1 SEXUAL HARASSMENT:

With respect to sexual harassment, the Board prohibits the following:

a. Unwelcome sexual advances; request for sexual favors; and all other verbal/physical, or
otherwise of an offensive nature.

b. Offensive comments, jokes, innuendoes, and other sexually oriented statements,

c. Pornographic or offensive materials.

While it is difficult to define what harassment is, it may include slurs, epithets, threats, derogatory
comments, inwelcome jokes, teasing sexual advances, request for sexual favors, verbal/physical behavior
that may be offensive, the distribution or display of pictures/materials that may be offensive, or conduct that
would be reasonable perceived as creating a hostile or abusive work environment.

Allegations of harassment may also arise out of intimate relationships between employees, or from hostile
or abusive actions of a customer, vendor, or contractor against an employee; or the hostile or abusive
actions of an employee against a customer, vendor, or contractor. Since claims of harassment may arise out
of inter-store relationships, such relationships are discouraged. Relationships between supervisory and
subordinaie empioyees is strictly prohibited.

Any employee who feels they are being harassed, or who witnesses an employee being harassed by someone
outside the system, or who witnesses an employee harassing someone within the system, should file a
grievance in writing with the Manager who shall then present the said grievance to the Board.

XIil. RECORDS:

The Manager shall keep an annual record sheet for each employee showing the dates of annual leave, dates
of sick leave, dates of other authorized absences, time and dates of time lost due to disability under
Workmen’s Compensation, and all unauthorized absences. The manager shail also keep records of all
complaints, grievances, hours worked, an any other information relative to the employee.

X1V,  SMOKING:

There will be a “no smoking” policy within the confines of the ABC Building. This policy is established to
benefit the welfare of employees and customers who choose not to smoke. Employees may smoke only on
their designated breaks and must be eatirely outside the building.

Xv. HOUSEKEEPING:

Each employee is expected to do their share in maintaining the store, grounds and parking area. Shelves
should be clean, well stocked and merchandise displayed in an orderly fashion based upon the policy of the
Manger. The warehouse and storage room ajong with the restroom should be kept clean and orderly at ali
times.

XVL:  EMPLOYEE CASH DRAWER:

Any employee operating a register, shall be provided a cash drawer with the amount of two hundred
($200.00) dollars. It is the responsibility of said clerk to maintain the correct amount in drawer at all times.

7



XVIL: CUSTOMER COMPLAINTS:

Any employee receiving a complaint from a member of the general public, either in person or by telephone,
shall secure the name of the individual as well as a telephone number where the individual can be reached.
The employee shall explain that he request for identification is in order that the Manager may contact the
individual in order to make a proper investigation. If identification is refused, the matter must stili be
reported to the Manger as soon as possible.

XVIil: TRAVEL POLICY:

Ar employee or board member, while attending any function for the benefit of the store, shall be
reimbursed round trip miteage at a rate deemed at the time by the federal government. Retmbursement of
expenditures incurred during official business of the ABC Board by employees or board members include:
hotel accommodations, airline travel, meal costs and tips, mileage by private vehicle, parking tolls, baggage
handling tips, conference registration fees, telephone calls relating to Board business, and miscellaneous
costs pertinent to the meeting. Non-reimbursable expenditures inciude: enfertainment {movies,
newspapers, magazines, etc.), perscnal telephone calls, purchase of personal items, traffic fines. Ifa
representative, by choice, stays at a hotel other than the conference site, allowable room expense shall not
exceed the cost at the conference site. An itemized report must be submitted to the Board no later than ten
(10} days after completion of any travel for all reimbursable expense.

XIX: GIFT POLICY:

Board Members and empioyees are prohibited form accepting gifts greater than one hundred ($100.00)
doliars in value from alcohol industry representatives. The Manager may accept “advertising novelties”
such as but not limited to: disposable lighters, key chains, drinking glasses, mixes, bottle

openers, caps, t-shirts, pens, umbrellas, recipes, or any other items with advertising matter. Alcohol
industry representatives are not allowed to give advertising novelties directly to any ABC employee other
than the Manager. Such advertising novelties may be distributed to the Board Members or employees by
the Manager, Board members and employees are prohibited from accepting payment of meals when
meeting with alcohol industry representatives.

XX: DRESS CODE:

All employees of the Board are expected to dress in neat and fashionable attire, Other than on the days of
delivery, t-shirts are prohibited. Jean pants are permitted. Hats are permitted as long as vendor logo of the
alcohol beverage, as well as offensive remarks and/or symbols are not displaved.

XXE  CELL PHONES:;

[Due to the increasing use of cell phones, the following policy has been adopted: Employee cell phones are
prohibited on the sales floor at all times. Employees may have their cell phones in the warehouse and/or
hackroom area, as long as the ring tone is kept to an audible low.

XXIH: WEATHER CONDITIONS AND PROCEDURES:

In the event of inclement weather conditions, special care is to be taken by each employee in arriving for
and departing from work. The decision to open and/or close the store is the sole responsibility of, as well as
following the chain of the following: General Manager; Assistant Manager; Supervisors, 1f for any reason
an employee is unable to arrive for work, sufficient time in notifying a superior should be given.
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GENERAL MANAGER

Statement of Duties:
Performs responsible supervisory work required in managing and operating of an ABC Store, as weli as
making sure the accounting, fiscal control and financial work for the Board is in order,

Features of the Position:

An individual in this position must carry out the following: supervising employees, ordering supplies,
checking prices and code numbers on merchandise, making daily deposits, and making sure financial
records are in order, In the accounting area, work includes: checking daily sales reports, disbursement of
funds, over-seeing maintenance of general ledger and cash journal, and preparation of various other reports,
In the operation of the ABC Store, considerable independent judgment and initiative are required in
applying local, state and federal laws with regulations to the sale of alcoholic beverages. Considerable tact,
courtesy and discretion are reguired in dealing with the public officials, ABC Board and private accounting
firms. General administrative direction may be received from the ABC Board and is evaluated by the
Board in terms of conformity to local policy, adherence to accepted accounting procedures, and audits by
certified public accountants. All of which is at the pleasure of the Board.

Examples of Work:

Orders alcoholic beverages; checks merchandise as it goes into inventory; conducts inventory of
merchandise; checks prices and code numbers on merchandise; deposits daily cash receipts and necessary
change; meets with distiller representatives to discuss new products; destroys damaged merchandise;
conducts interviews in regards to the hiring and training of new employees; assigns work schedules;
maintains employee vacation schedules; maintains individual employee personnel files, inciuding
background checks, health policies, annual evaluations, accumulated vacation and sick jeave, and other
relative information; lists and delists items from inventory; checks daily sales reports and records ali
deposits; disburses funds and payment of distilleries; payment of taxes in regards to alcoholic beverages;
nrepares monthly profit and loss statement; issues transportation permits; maintains the appearance of the
store; and performs related duties as well as dealing with the public on necessary matters.

Knowledge, Skills and Abilities.

Considerable knowledge of federal, state and local laws pertaining to the sale of alcoholic beverages;
knowledge in all phases of retail store operations; knowledge in inventory, purchasing and merchandising of
products; knowledge of government withholding and retirement requirements; knowledge of computers and
programming, particularly in relation to office methods and procedures; ability o supervise and assign work
to employees; ability to design and improve fiscal record systems for computer use; ability to prepare
analytical interpretative financial reports; ability to present clear and concise oral or written reports to the
Board; ability to deal with public officials, accounting firms, as well as the public; ability to maintain an
effective working refationship with employees, board members, state officials and pubtic.

Desirable Training and Experience:

Completion of high school or the equivalent, and considerable experience in retail sales and merchandising;
experience in programming and use of computers; experience in accounting and/or auditing work,
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ASSISTANT MANAGER

Statement of Duties:

Performs responsible supervisory, cashiering and sales work, required in managing and operating of an
ABC Store, as well as making sure the accounting, fiscal control and financial work for the Board is in
order as an assistant to the General Manager.

Features of the Position:

An individual in this position must carry out the following: supervising employees, ordering supplies,
checking prices and code numbers on merchandise, making daily deposits, and making sure financial
records are in order. In the accounting area, work includes: checking daily sales reports, over-seeing
maintenance of general ledger and cash journal, and preparation of various other reports. In the operation
of the ABC Store, considerable independent judgment and initiative are required in applying local, state and
federal laws with regulations to the sale of alcoholic beverages. Considerable tact, courtesy and discretion
are required in dealing with the public officials, ABC Board and private accounting firms. General
administrative direction may be received from the ABC Board and is evaluated by the Board in terms of
conformity to local policy, adherence to accepted accounting procedures, and audits by certified public
accountants, All of which is as an assistant to the General Manager.,

Examples of Work:

Assists in the ordering of alcoholic beverages; checks merchandise as it goes into inventory; conducts
inventory of merchandise; checks prices and code numbers on merchandise; deposits daily cash receipts and
necessary change; assigns work schedules; checks daily sales reports and records all deposits; payment of
distilleries; payment of taxes in regards to alcoholic beverages; prepares monthly profit and joss statement;
issues transportation permits; maintains the appearance of the store; sells change to clerks as well as
operation of cash registers; assists in stocking; and performs related duties as well as dealing with the public
on necessary matters.

Knowledyge, Skills and Abilities:

Considerable knowledge of federal, state and local laws pertaining to the sale of alcoholic beverages;
knowledge in aii phases of retail store operations; knowledge in inventory, purchasing and merchandising of
products; knowledge of government withholding and retirement requirements; knowledge of computers and
programming, particularly in relation to office methods and procedures; ability to supervise and assign work
to employees; ability to design and improve fiscal record systems for computer use; ability to prepare
analytical interpretative financial reports; ability to present clear and concise oral or written reports to the
Board; ability to deal with public officials, accounting firms, as well as the public; ability to understand and
carry out oral and written instructions; and ability to maintain an effective working relationship with
employees, board members, state officials and public.

Desirable Training and Experience:

Completion of high school or the equivalent, and considerable experience in retail sales and merchandising;
experience in programming and use of computers; experience in accounting and/or auditing work,
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FINANCE OFFICER

North Carolina ABC Commission Rule 2R.0906 requires the appointment of the General Manager to serve
as Finance Officer. The Assistant Manager shall aid the General Manager in the preparation of finances
such as, but not limited to: payroll and records; and knowledge of modern double entry accounting methods
and procedures including profit and loss statements and balance sheets.

The Finance Officer has the responsibility of keeping a record of accounts, preparing checks for the
payment of bills and payroll, preparation of financial statements and other duties noted in the
aforementioned Rule 2R.0906. The Finance Officer may make recommendations to the Board as to needed
changes in policies or procedures in order to comply with the rules and regulations of the North Carolina
ABC Commission.

SUPERVISORS

Statement of Duties:
Performs responsible supervisory, cashiering and sales work, required in managing and operating of an
ABC Store, in the absence of the General Manager and Assistant Manager,

Features of the Position:

An individual in this position must carry out the following: supervising employees, preparation of daily
reports, stocking, operation of cash registers, making change for register clerks, assists in unloading of
shipments, and making job assignments for other employees. In the operation of the ABC Store,
considerable independent judgment and initiative are required in applying local, state and federal laws with
regulations to the sale of alcoholic beverages. General administrative direction may be received from the
ABC Board and is evaluated by the Board in terms of conformity to focal poticy, adherence to accepted
accounting procedures, and audits by certified public accountants. All of which is as an assistant to the
General Manager and Assistant Manager.

Examples of Work:

Checks merchandise as it goes into inventory; checks prices and code numbers on merchandise; deposits
daily cash receipts and necessary change; issues transportation permits; assists in unloading of shipments,
maintains the appearance of the store; sells change to clerks as well as operation of cash registers: assists in
stocking; and performs related duties as well as dealing with the public on necessary matters.

Knowledge, Skills and Abilities:

Constderable knowledge of federal, state and local laws pertaining to the sale of alcoholic beverages;
knowledge in ali phases of retail store operations; knowledge in inventory, merchandising of products;
ability to supervise and assign work to employees; ability to deal with public officials; operation of cash
register system; ability to maintain accurate records and reports; ability to understand and carry out oral and
written instructions; and ability to maintain an effective working refationship with employees, board
members as well as the public.

Desirable Training and Fxperience:

Compietion of high school or the equivalent, with experience in refaif sales and merchandising; experience
with use of computers.
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CLERKS

Statement of Duties:
Performs responsible clerk activities, cashiering and sales work, required in the operation of an ABC Store,

Features of the Position;

Ar individual in this position must carry out the following: unloading of alcohol shipments, operation of
cash registers, preparation of register reports, stocking, In the operation of the ABC Store, considerable
independent judgment and initiative are required in applying local, state and federal laws with regulations to
the sale of alcoholic beverages. General administrative direction may be received from the ABC Board and
is evaluated by the Board in terms of conformity to local policy, adherence to accepted accounting
procedures, and audits by certified public accountants. All of which is under the direct supervision of the
General Manager, Assistant Manager, and Supervisors.

Fxamples of Work:

Assists in the receiving, unloading, and storage of alcoholic beverages; stores merchandise in proper storage
areas; assists in stocking merchandise, accurately displaying all items; maintains the appearance of the
store; operation of cash registers; assists in inventory; and performs related duties as well as dealing with
the public on necessary matters,

Knowledge, Skills and Abilities:

Knowledge of federal, state and local laws pertaining to the sale of alcoholic beverages;

knowledge in all phases of retail store operations; knowledge in inventory; merchandising of products;
ability to deal with public officials; operation of cash register system,; ability to maintain accurate records
and reports; ability {o understand and carry out oral and written instructions; and ability to mainiain an
effective working relationship with other employees, board members, as well as the public.

Desirable Training and Experience:

Completion of high school or the equivalent, with experience in retail sales and merchandising; experience
with use of computers.

(12)



Local ABC System
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Lee, NC ABC Commission
4307 Miail Service Center, Raleigh NC, 27629

NameniﬂBCSystem"ﬁ)wnf J![ Fr'dﬂfa’{/{;’f"f'é/i/ ﬁﬂfﬁ Ay arc

ABC Employees
1. How many employees does your ABC system have? full-ime &2 part-fime /
cther

2. Wyhat are the names, titles, total annual compensation (salaries plus bonuses), benefits
{410(k}, health, retirement, other) and hire date for the 5 most highly paid employees of
vour system for the following perinds:

Figeal Year 2008 (July 1, 2008 - June 30, 2008}

NAME Beyelly  F. (KAamey TITLE N pdager”

SALARY$33 37l 4 BONUSS'2 /L 57  BENEFITS YesvNo_ HIRE DATEN gz 79
NAME Qlber? 6. Diekerssy TITLE O levie

SALARYS$3¢ 996 16 BONUSS /6.5 BENEFITS Yesy No__HIRE DATE Segt. /923
NAME TITLE

SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE

NAME TITLE

SALARYS BONUS $ BENEFITS Yes__No_ HIRE DATE

NAME TITLE

SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE

Fiscal Year 2008 (July 1, 2007 - June 30, 2008)

NAME BEvER]y F. K amaesy TITLE _Mannjer

SALARYS 32 #90, ¢% BONUSS_.2/¢ 57 BENEFITS Yes v No__ HIRE DATE
NAME Bl bari & Dickersaw TITLE (e

SALARYS$:S 194,33 BONUSS 2 /4.5 BENEFITS Yesv/No__ HIRE DATE
NAME TITLE

SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE
NAME TITLE __

SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE
NAME TITLE

SALARYS BONUS S BENEFITS Yes__No_ HIRE DATE

Fiscal Year 2007 (July 1, 2006 - June 30, 2007)
NAME Bevecly Py R 2y TITLE __ ) AvMer”
SALARYS$3/ cge, ¢4  BONUSS 23/, 62 BENEFITS Yes"No_ HIRE DATE

e NAMEQIband &, Diekersn TIE_Cle K
LUESTY ™ SALARYS29, /77,60 BONUS 52 37,65 BENEFITS Yes No__HIRE DATE

3
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NAME TITLE

SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE
NAME TITLE
SALARYS BONUS § BENEFITS Yes__No_ MIRE DATE
NAME TITLE
SALARYS BONUS § BEREFITS Yes_No__HIRE DATE

3. Please attach a list of the benefits you pay to your 5 highest paid employees.

4. List the names of your board members and their annua! board compensation for Fisoal
Year 2008

‘Deerey & .Chalk , CHaiomay, Sthuld f:mj{ﬁw Gt e Adgsg, Cheet
%@: & fppdle  # Aod.00 ) lQﬁ&M . WhTE 4 26080

Fiscal Year 2008 _ o
Datrey G Ohele Lhairmev | S eadt be FIo0pp il 487 oot Lheoke
”ﬁ%’mz: 8. Coudl ‘f;l Lep 40 ; “Rebod. my. wih;g F Jooed

Fiscal Year 2007 _
DAacred & . Chate Claicmas, SHeold bo #3005 Wil KT Aaapt. Lhecks
Toavus & Coudle 4 2005 Ropud M. (yhiTE 8 260.00

5. Do your board members receive insurance or retirement benefitls? Yes____ No v~ if
yes, what are they?

=

6. Do your board members receive other comipensation for their service Yes____ No V/
If so, what?

7. Do you have a t{avef policy for board members/fempioyees? Yes / No __ Ifves, when
was it instituted? 2.99_ Please attach a copy.

8. De you have an ethics policy in place for board members/employees? Yes %/ Mo ___Hf
yes, when was { instituted?3.54 _Please attach a copy.

8. Does your ethics policy prohibit receipt of gifts, mc!udmg for example, entertainment 0
tickets, bottles of alcohot, goods or services? Yes v/ N ittt stspa cspmse c’qﬁf’“‘f -

10. Does your ethics policy allow payment of meals or other ravel expanses by industry
members or private doflars? Yes ¢ No __ ;. . S o560 fipppin £ _
e

11. Do you have a nepotism policy in place for board members/employees? Yes ___ No
If yes, when was It instituted? Please attach a copy.

1Z. Do you have a stan }ard process for setting salary and compensation ranges for ABC
empioyees? Yes __ i yes, when was it instituted? 7. 0 3 Please attach a copy.

13. Do you pay a car allowance for board members/employees? Yes ___ No x_/_ if s0, how
much is it per year total and who receives it?

14. For your individual board members (and family members if applicable) what was the totz!
travel expense paid or rezmbursed from all sources, public and private for ABC-related
functions in Fisga ar 20

Submitted by Name 5\, )0

Title: U Date: 7(7 L % 7




Consideration of Anpomtment to the Frankhnton ABC Board N

Commissioner Callihan made the motion to nominate Mr. J.B: Dixon to the ABC board.
The motion was seconded by Commissioner Coats and accepted unanimously. There
being no other nominations the nominations were closed.

Commissioner Callihan made the motion to appoint Mr. J.B. Dixon to the ABC board.
The motzon was seconded by Commissioner Coats and accepted una.mmously '

Consxderat;on of Compensatmg ABC Board Members $50 ner Ouarter in Lleu of Any
Other Benefits Currentiv in Place

L

Mr. Morton stated +hv ABC Pcmd usually meets orice a quarier, but lateiy they have been

meeting every month to get things stralghten out.. Mr..Morton stated that this board has
not had any increases since he has been here.

Commissioner Callihan made the motion to compensate the ABC board members the $50

per quarter in lieu of any other benefits. The motion was seconded by Commissioner
Coats and accepted unanimously.

| Consideration of Aggrgv;ng Body Armor Policy to be. Included in the F;anklinton Police

Dcpartment s Standard Operation Procedures Manual

Sargent J ohnny Mltchell of the Franklinton Police Depamncnt stated that they are trying
to get some grant money from the league. He stated that in order to qualify for these
funds we need to include the body armor pohcy in the PoHce Departments Standard
Operation Procedures Manual, - _ e L -

Comrmsszoner Coats wanted to know why the detectwcs had a choice to wear theirs and
no one else does. Saxgent Mitchell said that they are usually in plain clothes and working

in the office, however, if they go out on an investigation for any reason then they will be
required to wear their vest, "

Commissioner Coats made the motion to approve including the policy in to the Police.

Department SOP ‘The motion was seconded. by -Commissioner Wright and accepted
unammously N

OTHERBUSINESS

There Was no other busmess et



sweepling, cleaning bathrooms and stockrooms.

TRAVEL ON OFFICIAL BUSINESS for the ABC Store requiring overnight stay must be
authorized by the Board prior to the trip. Travel_not previously approved shall

be at the expense or the employee. ABC employees and efficia}s‘traveling away, from the
store on official businass shall be reimbursed as follows. miieaye for the shortage '
travelroute shall be paid accordlng to the IRS mileage schedule, living expenses
other %han msals shall be authgrized only for trips lasting overnight or longer,
reimbursement for meals shall be according to IRS rates, with the sxception while
attending a convention. MEALS for special occasions will be reimbursed with a proper
receipt a%. actual cost which is reasonable and customary, for conventions. ABC
employees and ofricials traveling away from Franklinton on ofricial husiness will be
compensated for room and board expensas paid out of pocket, and the actual. cost of
spacial expenses paid rrom their personal funds, such as registration fees, and etc.

( Receipts for the above are required.) Travel to and from conferences, classes or
other neating while on official business, s (time-worked) by the employee. Such

travel is construed to be covered by Wbrkar's Compensation Insurance protection when

L

the travel has been properly authorized

YOU { the employea) Mzn HIJ TOW 0: FRAAK’.IE%‘“GH Azc BOARD SAVE FOR YOUR Rgfr'm.&nm.w
you contribute 6% of your salary and the ABC Board sontributeéuto the cost of this
benefit as established by'the North Carolina Legislabure. " You'contribute to the
Retirement System until you retire, regardless of age. M?pe;Bpgngglso contributes as
long a8 you are employed The contributiona Are based on acturial calculations 8o that
your benefits can be provided as & sound basis. Thg NGl Local Governmental Employees .
Retirement System members are eligible for a ‘death bedﬁfﬁﬁf*‘It'is”fréé, Eﬁﬁ;ﬁcanndt
be transferred 1f7you should leave the ABC Board service. The beneficiary iz paid an
E



w“

amount equal to theaemployee‘s salary earned in the year before his or her death.

The amount-is paild in a lump sum, is. not to exceed $ 20 OOO 00, or according to N. C.

Legislat.ure !"ules. O I AT

‘EMPLOYEES, ARE COVERED BY UNEMPLOXMLNT INSURANGE. The local office of the Employment
. Sacurity Commission Shall determine ggﬂggp}pyggs‘ eligibility to receive these benefits

4

 if ths.problem ghould arige.

"THEmﬁHPLdiEES'OF“THE'TOﬁN*OfTFRANKLINTON ABC BOARD are fully covered under the Worker"s

- Compensation laws which provide for 1ost time and medical attention if you have an

accident. .whil_e on the job. . .

+ THE . TOWN OF FRANKLINTON ABC BOARD EMPLOYEES GONTRIBUTE TO THE SOCILL SECURITY AND

MEDIGARE SISTEHS, AND THE AMOUNT ‘IS MATCHED BY THE ABG BOARD.

IN STORE RULES ARE A3 FOLLOWS:

1. . Employee is to notify Supervisor if abaent from work. If not reported within
2 days is yov “could ‘be dismissed or terminated. SR ER R

2. NO SMDKING OR TOBACCO USE EXGEPT bt 'DESIGNATED ARE&S while on duty. Designated
.- areas.are bathroom.or outside of store, not to excead 5 minutes per every 2 hours,
., and this will count against ‘yout break time. TKE ABC BOARD HEMBERS WILL BE

- ALLOWED TO, SMDKE IN OFFICE DURING MEETINGS. " B T e

'3, Opce a customer has left the store with merchandise ’ cam’mt be returnsd or
woni exchanged. unless request if referred to Supervisor.‘ “If the merchandise is
r.aundesirable (foreign objects, cracks, or color); replacement bottle can be
given to customer. Supervisor will preparasdamaga report and have distiller
"representative give creditu.ﬁ,i;._ e e .

l;haﬂ;The saal on a.bottle must_not be broken while on the Store rproparty.gf

5. Each employee shall be beld responsible for his/her change fund, it shall be
ﬁ:;;countad;dai}y“and,ngggcted, or sach time the cashier is checked out.

6. Telephones in 5@9;5§9F3-?r3,§9£$b“§%§?§§,_- Longthy personal calls will not

pe
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Town of Franklinton A.B'.C. Board
P.O.Box54l -
Franklinton, N. C. 27525

September 20, 2003 Darrell G. Chalk, Chairman
9:00 A. M. _ James Candle
' Albert Dickerson
Beverly Ramey

Thc monmly meeting of The Frankiinton ABC Boazd was hﬂld {oaay with
the above present. R

The Franklinton ABC Store will match The Town of Franklinton employees
pay raises as long as the ABC Store is profitable ,effective July I st.
of each year. T

Board reviewed Travelers Insurance policy with agent. We had no coverage

for power surge. This has been corrected by adding endorsement for Boiler

and Machinery to policy at no extra charge.

Board discussed the $50.00 a quarter for the board members pay. Plans will

‘be made to discuss with The Town of Franklinton concerning the Chairmans

quaﬂerly pay..

Interest from the ABC, Building Fund account will be dep031ted baok mto

the general fund account,

Board approved getting the computer set up with cash register SO main ¢
computer will not have to be shut down for making liquor orders during

business hours, .

Mr. Chalk made a motion for the ABC store to check with Scott May,
Auditor, about the year end profit of $1356. 03 whxch was pald to the

“Town of Franklinton on August 29 ,2003. This was an over payment on

profits . Board approved for the over payment to be applied to the
established monthly profit to the Town of Franklinton. This motion was

seconded by Mr. James Caudle.

R

Meeting adj.oumed
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